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ITonoxenune
0 NMopsiIKe NPHHSTHS JIOKAJbHBIX HOPMATHBHBIX AKTOB M0 BONpPOcam
peryjunpoBanus AesiTeJibHOCTEMBOY «CII Ne23»

1.001mue nostosxkeHust

1.1. Ilonoxenne o HopMaTuBHOM JoKaibHOM akte MBOY «CII Ne 23y
(nanee — IlonoxeHue) ycTaHABIUBAET e/MHBIE TPeOOBaHHMS K HOPMATHBHBIM
JIOKAJIbHBIM aKTaM, WX IOATOTOBKE, O(OPMIICHHUIO, NPHHSITHIO, YTBEPIKIECHHIO,
BCTYILJICHHUIO B CHILy, BHECEHUIO U3MEHEHUH B OTMEHE.

1.2.Hacrosimee IlonoxxeHue sBISIeTCSI HOPMATHBHBIM JIOKAJIBHBIM aKTOM
obpasoBarenbHOl opranusaiuu (manee — OO) U 00g3aTeNBHO K HCTIOTHEHHIO
BCEMHM y4aCTHUKAaMU 00pa30BaTeIbHBIX OTHOIIECHHIHA.

1.3.TTonoxenue NOAroTOBIEHO Ha OCHOBaHUH 3aKoHa «O6 00pa3oBaHKHU B
Poccuiickoit ®enepanumn», Tpynosoro kogexca P@ (nanee — TK PD),
I'paxxnanckoro Kogekca PO (nanee — 'K P®), Yerasa MBOY «CIII Ne23».

1.4.Jloxaneubiii HopMaTHBHBIH akT OO (manee — JIOKAJBHBIA aKT) — 3TO
HOPMATUBHBIM IPAaBOBOM JIOKYMEHT, COJAEP)KALUN HOPMBI, peryJupyromue
obpasoBarenbHble oTHomeHus B OO B mpexenax CBOeH KOMIETEHIWH B
COOTBETCTBHM C 3aKOoHOJaTenbcTBOM Poccuiickoit ®enepauuu, B MOpsIke,
ycraHoBiieHHOM Y cTtaBom OO.

1.5. Jloxanbueie akThl OO JOEWCTBYIOT TOJBKO B TpeleNiax JaHHOM
00mieoOpa3oBaTe/IbHOM OpraHU3alii ¥ HE MOTYT PEryJIMpOBaTh OTHOIIEHHs BHE
8e,

1.6. JlokanbHble aKTBl M3JAIOTCS 10 OCHOBHBIM BOINPOCAM OPraHM3allMd U
OCyIecTBIeHUs: oOpa3oBartenbHOl nestensHocTd OO, B TOM 4HCIIE 0 BOIIPOCaM,
periaMeHTHPYIOIIMM  IIpaBujIa IpuemMa OOy4YaloIUXCs, pEeXUM 3aHSITHH
oOyuaromuxcsi, (GOpPMbBI, MEPHOJUYHOCTH M MOPANOK TEKYLIEro KOHTPOJIS
YCIIEBA€MOCTH M IPOMEXKYTOYHOM arrecTallMd OOYyYarolIUXCs, TOPSIOK H
OCHOBaHMs II€PEBOJA, OTYUCIIEHUS M BOCCTAHOBJIIEHHUS OOYYarOUIUXCs, MOPSIOK
ohopMmIIeHHsT BO3HUKHOBEHHUS, MPHOCTAHOBIEHUS W IPEKPAIEHHUS OTHOIIEHHM
MeXy oOpa3oBaTelbHON OpraHu3anyeid U o0yJalouuMucs U (HIIH) pOAUTEISIMHU
(3aKOHHBIMH TIPEJICTABUTENISIMH ) HECOBEPIIEHHOJIETHUX 00YYarOIIUXCSL.

i JlokanpHbIe aKTbl, COOTBETCTBYIOIIIHE BCeM  TpeOOBaHUAM
3akoHozarenscTBa P®, sBISIOTCS 00S3aT€NBbHBIMU K MCIIOJHEHUIO BCEMH
y4aCTHUKaMH 00pa3oBaTeIbHBIX OTHOIIEHHUH.
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Hoso:xenue

0 NMopsiAKe NPUHATHSA JIOKATbHBIX HOPMATHBHBIX AKTOB 110 BOIIPOCAM
peryaupoBanus aeaTeJbHOCTLMBOY «CIHI Ne23»

1.00ume moJ1oKeHus

1.1. Tlonoxenne o HOpMaTtuBHOM JIOKAIbHOM akTe MBOY «CIII Ne 23»
(mamee — IlomokeHue) ycTaHABAMBACT €AMHBIC TPeOOBaHHMS K HOPMATHBHBIM
JIOKaJbHBIM aKTaM, WX IOJTOTOBKE, O(GOPMIICHUIO, TPUHATUIO, YTBEPKICHUIO,
BCTYIUICHHUIO B CHJTy, BHECEHUIO U3MEHEHHUI U OTMEHE.

1.2.Hacrosimee IlonmoskeHue SBISICTCS HOPMATHBHBIM JIOKQIBHBIM aKTOM
oOpazoBatenbHON opranusanuu (ganee — OO) u 00s3aTEILHO K HMCTIOJHECHHIO
BCEMHU y4aCTHUKaMU 00pa30BaTEIbHBIX OTHOLIEHUH.

1.3.TlonoxkeHne MOArOTOBIECHO HA OCHOBaHUU 3akoHa «O0 0Opa3oBaHUU B
Poccuiickoit @enepanuun», Tpynosoro kojaekca P® (nanee — TK PO),
I'paxnanckoro Kogekca PO (nanee — 'K P®), Ycrapa MBOY «CIII Ne23».

1.4.Jlokansublii HOpMaTUBHBIN akT OO (#anee — JOKaJbHBIM akT) — 3TO
HOPMATUBHBIA TPABOBOM JOKYMEHT, COJEPKAIIUNA HOPMBI, PETYJIUPYIOIIUE
oOpazoBarenbHbie OTHomeHMs B OO B mpenenax CcBOEH KOMIETEHIMU B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon denepanuu, B MOPSIKE,
ycTaHoBiIeHHOM YctaBom OO.

1.5. Jlokanbhubie akThl OO JEWCTBYIOT TOJBKO B NpeAeiax JaHHOMU
o01reo0pazoBaTeIbHON OpraHu3ald U HE MOTYT PEryJIMpOBaTh OTHOIICHUS BHE
e€.

1.6. JlokanpHble aKThl M3MAIOTCA MO OCHOBHBIM BONPOCAM OPTraHU3ALMHU U
OCYIIECTBICHHs 00pazoBaTenbHOU AesTenbHOCTH OO, B TOM YHCIIe IO BOIIPOCaM,
pPErJIaMEHTUPYIOIIMM  TpaBuUjia TpUeMa OOYyJaromMXcs, pPEXKHM  3aHATUN
oOydarommxcs, (OpMBI, TEPUOJUYHOCTH W TOPANOK TEKYIIETO KOHTPOJIS
YCIEBAEMOCTH W MPOMEKYTOUHOM aTTecTali OOy4aroluxcs, MOPSAOK U
OCHOBaHUs MEPEBOJIa, OTYUCICHUS U BOCCTAHOBJICHUS OOYYaIOIIMXCS, MOPSAIOK
oopMIICHUS BO3HMKHOBEHHS, TMPUOCTAHOBICHUS W TPEKPAIEHUS OTHOIICHHUM
MEXIy 00pa30oBaTEIbHOW OpraHU3anueld U o0yJarormumMucs 1 (WIH) pOAUTEISIMH
(3aKOHHBIMY TIPEJICTABUTEIISIMH ) HECOBEPIICHHOICTHIX 00YyJatONIuXCsl.

1.7. JlokanbHbIE aKTbl, COOTBETCTBYIOLIHE BCEM TpeOOBaHUSM
3aKkoHOAaTenbcTBa P®, sBIAIOTCA 0053aTENbHBIMM K HCIHOJHEHUIO BCEMU
y4aCTHUKaMU 00pa30BaTEIbHBIX OTHOLICHHI.



1.8. HopMbl JIOKaJIbHBIX aKTOB, yXYAIIAIOIIUE TMOJIOKEHHE O0YydYaroInXcs
nmu  pabotHukoB OO 10 CpaBHEHUIO C TOJOXKEHUEM, YCTAaHOBJICHHBIM
3aKOHO/JATEILCTBOM 00 00pa3oBaHWM, TPYIAOBBIM 3aKOHOAATEIHCTBOM JHOO
MPUHATBIE C HAPYUIEHWEM YCTAHOBJIEHHOIO TMOpSAKAa, HE TMPUMEHSIOTCA U
noauieskatr otMmene OO0.

1.9. Jlokaneubie akThl OO yTpaunBalOT CUIY (MOJTHOCTHIO WJIM B OTACIHHOMU

YacTH) B CIACAYIONIUX CIIyYasx:

e BCTYIUICHUE B CWJIy aKTa, MPU3HAIONIETO JaHHBIN JIOKAJIbHBIA aKT
yTPATUBIIUM CHUITY;

e BCTYIUICHUE B CHJTY JIOKQJIHHOTO aKTa OOJIbIIEH FOPUIAUECKON CHITBI, HOPMBI
KOTOPOT'0 MPOTHUBOPEYAT MOJOKEHUSIM JJAHHOTO JIOKAJIBHOTO aKTa;

e TPU3HAHUE CYJIOM WJIU WHBIM YIOJHOMOYEHHBIM OPTaHOM IrOCY1apCTBEHHOM
BJIACTH JIOKaJIbHOro akTa OO mpoTUBOpEYAIINM JEHCTBYIOIIEMY
3aKOHO/IATEJIbCTRY.

1.10.. Jlokanbusiii akt OO, yTpaTUBIIUN CUITY, HE TIOIJICKUT UCTIOJHEHUIO.

2.1lenu u 3axaun

Lenamu u 3agauamu Hactosiero IlooxeHue sSBISIOTCS

e CO3JIaHME €JIMHOM M COrJIaCOBAHHOM CHCTEMBI JTOKAJILHBIX akTOB OO;

o o0ecredeHre TMPUHINIA 3aKOHHOCTH B HOPMOTBOPYECKOM JEATEIbHOCTU
00;

e COBEpPIICHCTBOBaHUE IIpollecca MOATOTOBKH, O(QOPMIICHUS, MPUHATHS WU
peanu3aluu JOKaIbHBIX aKTOB;

e TMpefoTBpalieHue AyOJUPOBAHMS  PETYJIMPOBAHUS  OOIIECTBEHHBIX U
obpazoBaTenbHbIX oTHOIIEHUH B OO.

3. Buapbl JIOKaJbHBIX AKTOB

3.1. B cootrBerctBun ¢ YcraBom pesrenbHOCTh OO periaMeHTHpyeTcs

CIEAYIOIINMHU BUJIAMU JIOKAJIBHBIX AKTOB: MOJIOKEHUS, IOCTAHOBIICHHUS], PEIICHMUS,

IIPUKAa3HI, pacnopsKEHUs, WHCTPYKLINH, JOJ>KHOCTHBIE MHCTPYKLIHUH,
npaswia. lIpeacraBieHHbId [IE€peUYeHb BUJOB JIOKAJIBHBIX AKTOB HE SBISCTCS
VCUYEPIIBIBAIOLLINM.

3.2. Jlokanpubie akThl OO MOTYT OBITh KIaCCUPUIIUPOBAHBI:
a) Ha TPYNIBI B COOTBETCTBUM ¢ KoMmreTreHuen OO:
e JIOKaJbHBIE aKTHl OPTaHU3AIMOHHO-PACTIOPSTUTEIHHOTO XapaKTePa;
e JIOKaJbHBICE  aKTHl, PETIAMEHTHPYIOIIME  BOMPOCHI  OpTaHHU3AIUU
00pa30BaTeIBLHOTO MPOLIECcCa;
o JIOKAJbHBIC aKTHl, PETIAMEHTUPYIOIIHE OTHOIIEHUs paboTomarens ¢
pabOTHUKAMH ¥ OPTaHU3AIUI0 YI€OHO-METOANIECKONU PaboThI;
e JIOKAJbHBICE  AKTHl  PETJIAMCHTUPYIONIUE  JIEATEIbHOCTh  OpPTaHOB
camoymnpasienus: OO;
o JIOKaJbHBIC AKThI, PETIAMEHTUPYIONINE aJIMHUHUCTPATUBHYIO U (PHAHCOBO-
XO3SIICTBEHHYIO JEATEIHHOCTD;
e JIOKaJBbHBIC aKThI, 00ECIICUNBAIONINE BEICHUE IETOMPON3BOICTRA.
0) MO KpUTEPUSIM:
e IO CTETICHW 3HAYMMOCTH: 00s3aTeIIbHBIE 1 HEOOs3aTCIIbHEIC;
o 10 chepe ASUCTBUS: OOIIETO XapaKTepa U CIEUaIbHOTO XapaKTepa;



e IO KpYyry JHI: pacmpocTpaHsiommecs Ha Bcex paboTHukoB OO u He
pacnpocTpaHsouMecs Ha BceX paOOTHUKOB OpraHU3alNH;

e MO CIOCOOY MPUHATHUS: pUHUMaeMble pykoBoauTenaeM OO eIUHOTUYHO U
MPUHUMAEMBIE C YYETOM MHEHUS MNPEACTABUTEIBHOIO OpraHa y4YaCTHUKOB
00pa3oBaTeIbHBIX OTHOIICHUH;

e MO CpPOKYy JCHCTBUSI: TIOCTOSSHHOTO JEWUCTBUSI U  OECCpPOUYHBIE C
ONPEIEIICHHBIM CPOKOM JICUCTBUS;.

e IO CPOKY XpaHEHHMs: IIOCTOSTHHOI'O XpaHEHHUs , 75 IeT U JIpyTHUeE.

4.IlopsAAOK MOATOTOBKH JOKAJbHBLIX AKTOB
B OO ycranaBnuBaeTcs caeayronui NOPsSA0K MOATOTOBKY JOKAJbHbBIX
aKTOB:

4.1. HUIIMaTOPOM MOJATOTOBKH JIOKAJIBHBIX aKTOB MOTYT OBITh:

o YUPEOUTEIND;

e Oprasbl yrpasjeHus: 00pa30BaHUEM;

o anmunHuctpauus OO B nule €€ pyKOBOJIUTEIIS, 3aMECTUTENCH
PYKOBOAUTETS;

e OpraHbl roCyJIapCTBEHHO-001IeCTBEHHOTO yripaBieHus: O0;

e YYaCTHUKHU 00pa30BaTEIbHBIX OTHOIIECHUM.

OcHoBaHHMEM [Jisi TOATOTOBKU JIOKAJIBHOIO AaKTa MOTYT TaKKe SIBISATHCA
U3MEHEHUsS B 3aKoHoJareNbcTBe Pd (BHeceHHME W3MEHEHU, W3JIaHHEe HOBBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB).

4.2. TlpoekT JOKaJIbHOIO aKTa TOTOBUTCS OTAEIbHBIM PpPAaOOTHUKOM WIIU
rpynmnoil pabOTHUKOB MO MopydeHuto pykoBomutenss OO, a Takxke OpraHom
camoymnpasieHuss OO, KOTOPBIN BBICTYIIHAJI ¢ COOTBETCTBYIOIIEH HHULIUATHUBOM.

4.3. IloarotoBka JOKaJdbHOTO aKTa BKJIOYaeT B ce0d HU3ydeHHe
3aKOHOJATENIbHBIX M HWHBIX HOPMATHUBHBIX AaKTOB, JIOKAJIbHBIX akToB OO,
PETIAMEHTUPYIOUIMX T€ BOIMPOCHI, KOTOPbIE MPEAINOJIAraeTcs OTPa3uTh B MPOEKTE
HOBOT'O aKTa, M HA 3TOM OCHOBE BHIOOP €ro BUA, COJEP)KAHMS U TPEICTaBICHHE
€ro B MUCbMEHHOU popme.

4.4. TlogroroBka HamboJiee BaKHBIX JIOKAJIBHBIX aKTOB (IIPOCKTOB pEIICHUN
coOpaHuii, TEACOBETOB, OpPraHOB CaMOYMPABICHUS, TPUKA30B, MOJIOKECHUH,
MpaBUjl) JOJKHA OCHOBBIBATHCA Ha PE3yJlbTaTaxX aHaldn3a OCHOBHBIX CTOPOH
nesrenbHocTd OO, TeHASHIHN €€ pa3BUTHUS U CIIOKUBIIEHCS CUTYaIUH.

4.5. Tlo Bompocam mpuemMa Ha palOTy, TMEPEBOJAOB, YBOJbHEHHUIA,
MPEIOCTABIECHUS OTIYCKOB, IOOUIPEHUN WM NPUBICYCHUS COTPYAHUKOB K
JUCHUIUIMHAPHOW WA MAaTEpUAIbHOM OTBETCTBEHHOCTH W3JAKOTCA IPUKA3BI, B
coorBeTcTBHH ¢ TK PO.

4.6. IIpoekT JIOKaJIBLHOTO aKTa MOJJICKHUT 005S3aTEILHON MPABOBOM JKCIEPTH3E
U TPOBEpPKE Ha JUTEPaTypHYH TIPaMOTHOCTb, KOTOpble mnpoBoasatca OO
CaMOCTOSITEJILHO b0 C y4acTUEM IIPUBJICYEHHBIX
crienuanucToB. JIOKanbHBIA aKT, HE MPOLICAIINN IPABOBYK) JSKCIEPTU3Y, HE
MOJJIEAKUT PACCMOTPEHUIO U MIPUHSITHUIO.

4.7.1IpoeKT JOKaJIbHOTO aKTa MOXET OBbITh MPEJCTaBICH Ha 00CYXKJECHHE.
@opMbl MpeaCTaBICHUs sl 00CYXKIEHUS MOTYT OBITh Pa3IMYHBIMH, HaNpuUMeEp,
pa3MenieHrue MpoeKTa JIOKAJIbHOrO akTa Ha MH(MOPMAIIMOHHOM CTEHAE B MECTeE,



JOCTYIITHOM i1 BceoOwiero o0O3peHHus, Ha UIIKOJIBHOM CaiiTe, HalpaBieHHUE
MIPOEKTA 3aMHTEPECOBAHHBIM JIMIIAM, IPOBEJECHUE COOTBETCTBYIOUIETO COOpPaHUS C
KOJUIEKTUBHBIM OOCYKJIEHUEM MPOEKTA JIOKAJIBHOIO aKTa U T.J.

4.8.11pu HEOOXOUMOCTH JIOKAJIBHBIN aKT MPOXOIUT MPOLEIYPY COrJIacoBaHUS.

4.9.Cpoku U TOpSIIOK pa3pabOTKU MPOEKTa JIOKAJBLHOI'O aKTa, MOPSIOK €ro
COTJIACOBAHMS  YCTAHABIIMBAETCA  JIOKAJIbHBIM aKTOM o BEJICHUIO
nenonpousoacTea B OO.

S.lopsiiok NPUHATHS U YyTBEPKAEHHSI JIOKAJTBHOI0 aKTa
5.1.JIokayibHBIN aKT, MPOMIEAIIAN TPABOBYIO U JTUTEPATYPHYIO SKCIEPTHU3Y,

a TaKXe MpOLEAYpPY COIVIACOBaHUA, IOMJICKHUT TPUHATHIO UM YTBEPKIACHUIO
pykoBoguteneM OO B coorBeTcTBUMC YcTaBoM OO.

5.1.JlokaneHbie akThi OO MOTYT NPUHUMATLCA PYKOBOJUTEIEM, OOIIMM
coOpaHueM TPYIOBOIO  KOJUIEKTHBA, COBETOM  TPYAOBOrO  KOJUIEKTHBA,
NeJarornyeckum COBETOM, OpraHom roCy/1apCTBEHHO-00111€CTBEHHOIO
ynpasieHus Ju00 HHBIM opraHoMm camoymnpapieHuss OO, HaaeleHHBIM
MOJTHOMOYMSIMM 10 MPUHATHUIO JOKAJIBbHBIX aKTOB B COOTBETCTBUU C ycTaBoM OO —
10 IpeMETaM UX BEJICHUS U KOMIIETECHIIUHY.

5.21Ilpu  OpUHATHM  JOKAIBHBIX  aKTOB,  3aTpardBarolllMX  IpaBa
oOy4YaromMXCcs, YYUTHIBAETCS MHEHHE COBETOB OOYyYalOIIMXCS, COBETOB
ponuTenei, mpeacTaBUTEIbHBIX OPraHOB 00YYarOIIMXCS.

5.3.He mnopnexxaT NTPUMEHEHUIO JIOKAJIbHBIE AaKThl, yXYyJIUIAOLIHE
MOJIO)KEHHE pPaOOTHUKOB IO CPAaBHEHHUIO C TPYIOBBIM 3aKOHOJATEIHCTBOM,
KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSMH, & TaK¥KE€ JIOKAIbHBIE aKThl, IPUHSTHIE
C HapylICHUEM MOPsIKa yueTa MHEHHUS MPEICTABUTEIILHOTO OpraHa pabOTHUKOB.

5.4. Ilpowmeamuii npoueaypy HNPUHATHUS JIOKAJbHBIM aKT YTBEPXKAAeTCA
pykxoBonuteraem OO. ITlponeaypa yrBepxkaeHus odopmisieTcss JTuOO MOAMUCHIO,
6o npukazom pykoBoautens OO.

5.5.JlokanpHBIN aKT BCTyHaeT B CUJIy C MOMEHTA, YKa3aHHOTO B HEM, JTN00, B
CJIy4yae OTCYTCTBHS TaAKOI'O yKa3aHUs, IO UCTEUCHUM 7 KaJCHIAPHBIX JHEN C JAThI
OPUHATUSA TaHHOTO JIOKAJIBHOTO aKTa.

JlaToli  TpUHATHS  JOKAJIBHOTO  aKTa,  TPEOYIOIIEro yTBEP KICHUS
pykoBoguteneM OO, sBAseTCs AaTa TAKOTO YTBEPKACHUS.

5.6. Ilocne yTBepKIE€HHUS JOKaJbHOIO akTa IMPOBOJUTCA Mpouexypa
O3HAKOMJICHUSI C HHM YYaCTHHKOB OOpa30BaTEIbHBIX OTHOIICHHWH, Ha KOTOPBIX
pPaCIpOCTPAHSIOTCS TOJOKEHUSI JAHHOTO JIOKaIbHOTO akTa. (O3HaKOMIJICHHE C
JOKATbHBIM aKTOM O(GOPMIIIETCS B BHUAEC POCIHUCH  O3HAKOMIISIEMBIX JIHI[ C
yKa3aHUEeM JaThl O3HAKOMIICHHS JIMOO0 Ha CaMOM JIOKAJIbHOM aKTe, JM0O Ha
OTJICTTPHOM JIUCTE O3HAKOMJICHHS, TMPWJIaraeMbiM K HEMy, JUOO B OTIEIHHOM
XKypHaJe.

6. OdopmiieHHE JTOKAJIBLHOTO aKTA

OcdopmneHnre NOKaTbHOTO  aKTa  BBIMOJHSAETCSI B COOTBETCTBHUU C
TpeboBaHUAMU «I OCYyIapCTBEHHON CHUCTEMbI JOKYMEHTAIIMOHHOTO oOecredyeHust
ynpasieHusa. OcHOBHble mnojokeHuss. OOmwue TpeOboBaHUS K JOKYMEHTaM U
CIy0aM  JIOKYMEHTallMOHHOTO  o0ecledeHusi», a  Takke  HOpMaMmu
«YHU(ULIMPOBAHHON CHUCTEMBI JOKYMEHTAlMU. YHUPUUIUPOBAHHAS CHCTEMa



OPTraHU3aLMOHHO-PACIIOPSAUTEIILHOU JOKYMEHTAlUH. TpeboBanus K
opopmienuto nokymerntoB. ['OCT P 6.30-2003” (yrtB. IlocraHoBieHuem
I'occranmapra Poccum ot 03.03.2003 N 65-ct «O npuHATHM M BBEICHUH B
JeNCTBUE TOCYyAapCTBEHHOrO cTanaapra Poccuiickoit @enepaunn»). Ilpu stom:

6.1.CTpyKkTypa JOKaJdbHOTrO aKTa JOJKHA oOecneuyuBaTh JIOTUYECKOE
pa3BUTHE TEMbI PABOBOTO perynupoBanus. Eciu TpebyeTcs pazbicHeHue 1enel u
MOTHUBOB MPUHSTHUS JTOKAJTBHOTO aKTa, TO B MPOEKTE JA€TCS BCTYMUTEIbHAS YaCTh —
npeamOyia. [lonoxkeHuss HOpMAaTUBHOTO XapakTepa B peaMOyily HE BKIFOUAIOTCS.

6.2.HopmaTuBHbIE Tipeanucanus oQOpMIISIOTCS B BUAE IMYHKTOB, KOTOPHIC
HYMEPYIOTCS apaOCKUMHU IU(PpaMu C TOUKOM M 3aroiOBKOB HE UMEIOT. [IyHKTBI
MOTYT MOJPa3IENAThCS Ha MOJIMYHKTHI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WIIH
U (QPOBYIO HyMEPAIIHIO.

6.3.3HaunUTENIbHBIC IO 00BEMY JIOKAJIBHBIC aKThl MOTYT JCJIHUTHCS Ha TJIaBhI,
KOTOpPbIE HYMEPYIOTCSI PUMCKUMU ITU(DpaMH U UMEIOT 3ar0JIOBKHU.

6.4.Ecnu B TOKabHOM aKTe MPUBOJSITCS TaOMUIIbI, TPadUKH, KApThl, CXEMBI,
TO OHHU, Kak TIPaBUJIO, JOJDKHBI O(OPMIISATBCS B BUJE NPWIOKEHUM, a
COOTBETCTBYIOIIIUE MYHKTHI aKTa JIOJKHBI UMETh CCHUIKU Ha 3TH MIPUIIOKCHHUS.

6.5.JIokanpHBII  aKT C TPWIOKEHUSIMHU JIOJDKEH UMETh CKBO3HYIO
HYMEPAIUIO CTPAHMII.

6.6. JIoKanbHBIM aKT W3JIaraeTcs Ha TOCYAapCTBEHHOM s3bike PD u momxkeH
COOTBETCTBOBATH JINTEPATYPHBIM HOPMaM.

6.7.CTpyKTypa JIOKaJIbHOTO aKTa JTOJDKHA OBITH JIOTHUECKH OOOCHOBAaHHOM,
OTBEYAIOLIEW WEeMsIM M 3aJayaM I[PaBOBOTO PETYJIMPOBAHUSA, a TaKKe
oOecreynBaroIell JIOTHYECKOE pPa3BUTHE W TMPAaBWIbHOE IMOHMMAaHHUE JaHHOTO
JIOKaJIbHOTO aKTa.

6.8. B JIOKaJIbHBIX aKTax AAOTCS OINPEIEJICHHS BBOJIUMBIX HOPHINYECKUX,
TEXHUYECKUX M JPYTHX CIEHUAIbHBIX TEPMHHOB, €CIM OHHM HE SBISAIOTCS
OOIIEU3BECTHBIMA M HEYNOTpeOJIeMbIMM B 3aKOHOAATEILCTBE Poccuiickoit
denepanuu U pErMOHAIIBHOM 3aKOHOJATEIbCTBE.

6.9.He nomyckaercst mepenuchiBaHUE ¢ 3aKOHOB. [Ipu HEOOXOIUMOCTH 3TO
JIeJaeTCs B OTCBUIOUHOM (hopme.

7. OcHOBHBIE TPeOOBAHMS K JIOKAJbHBIM aKTaM
Jlokanbabie akThl OO TOHKHBI COOTBETCTBOBATH CIEIYIONIUM TPEOOBAHUSAM

7.1. llonostcenue

JOJKHO COJIEpXaTh CIEAyIoIue 00s3aTelbHbIe PEKBU3UTHI: 00O3HAUYCHHE
BHUJIa JIOKAJbHOIO aKTa; €ro HAMMEHOBaHUE, TPU(]BI: MPUHATO, YTBEPKIACHO,
COTJIACOBAHO; PErUCTPAlMOHHBII HOMEpP, TEKCT, COOTBETCTBYIOLIUM €ro
HAaMEHOBAHUIO; OTMETKY O HAJIUYUU MPUIOKEHHS U COTJIACOBAHUSI.

7.2. Ilpasuna

JOJKHBL  COJIEpkKaTh CIEAYIOIINe 00s3aTeIbHble PEKBU3UTHI:0003HAUEHUE
BHJIa JIOKAJIBHOTO aKTa; €ro HauMEHOBaHUE, TPUPBI MPUHATUS U YTBEPKICHHUS;
TEKCT, COOTBETCTBYIOIIHMI €ro HAMMEHOBAHUIO; OTMETKY O HAJIUYUU MPUIOKECHUS,
PETUCTPALIMOHHBIA HOMED.

7.3.Hucmpykyuu



JOJKHBI COJEPKATh CIEAYIOIIMEe 00A3aTebHbIE PEKBU3UTHI: 0003HAUCHHE
BHJIa JIOKAJBHOT'O aKTa; €r0 HaMMEHOBaHUE, TpU(Dbl TPUHATUS U YTBEPKIACHUS;
TEKCT, COOTBETCTBYIOLIMI €r0 HAMMEHOBAHUIO; OTMETKY O HAJIMYUH MPUIOKEHUS;
PEruCTpaliMOHHBIA HOMED.

(.4 Ilocmanoenenue

JOJKHO COJEepXaTh CleAyrolue o0si3aTelbHble PEKBU3UTHI: 0003HAUCHHE
BUJA JIOKAJILHOTO aKTa, €ro HauMEHOBaHWE, MECTO M JaTy MHPHUHATHUS, TEKCT,
COOTBETCTBYIOLIMIA €r0 HAaUMEHOBAHUIO; JOJKHOCTb, (PaMUIMIO, WHULUAIBL U
MOJMKCH JIUIA, BEIHECILIETO MOCTAHOBJICHHUE; OTTUCK ME€YaTH.

7.5. Pewienus

JOJKHBI COZIEpkKaTh CleAyromue o0si3aTeIbHble PEKBU3UTHI: 00O3HAUYCHHE
BUJA JIOKAJIBHOTO aKTa; MECTO U ATy MPUHSATHS, TEKCT, JOHKHOCTb, (paMUIIMIO,
WHUIIUAJIBI U TIOAMUCH JIUIA, TPUHSBIIETO PEIICHUE, OTTUCK MEUYaTH.

7.6. Ilpukazer u pacnopaxcenus pykoogutenst OO IOIKHBI colepkKaTh
cienyromne o0s3aTeNIbHbIe PEKBU3UTHI: 0003HAUYECHUE BH/IA JIOKAJTBLHOTO aKTa U €T0
HAMMEHOBAHUE; MECTO W JaTy MPUHATHUS, PETUCTPAIMOHHBI HOMEp, TEKCT,
JOJKHOCTh, (pamuinio, MHUIMAIBI U noanuck pykoomutens OO. Ilpukasel u
pacnopsiKeHus: BhIOJHAIOTCS Ha Oi1anke OO.

7.7. IIpomokonsl u akmol

JOJKHBI COJIEPKATh CIIEAYIOIINe 00si3aTelbHble PEKBU3UTHI: 0003HAUYCHHE
BUJa JIOKAIBHOTO aKTa; MECTO W JaTy [pUHATUSA, HOMEpP; CIIHCOK
IPUCYTCTBYIOLINX; TEKCT, COAEPIKAIINM TOBECTKY JIHS, OTUCAHUE XOJa, OPSIKA U
IPOLEYpPhl COBEPIIAEMBIX OINPEACICHHBIX (FIOPUANYECKH 3HAUYMMBIX) JIeWCTBUM
700 OTCYTCTBUE OIpPEENICHHBIX (DAKTOB; MOHKHOCTh, (PaAMUIMIO, MHUIMAIBI U
NOJIMUCH JHIa (JIWI[), COCTABUBIIMX WJIM NMPUHUMABIIUX Y4acCTHE B COCTABJICHHUU
IPOTOKOJIA UJIU AKTa.

7.8. Memoouueckue pekomenoauuu

JOJKHBI COZIEpkKaTh CIeAyomue 00si3aTeIbHbIe PEKBU3UTHI: 00O3HAUYCHHE
BUJla JIOKAJIbHOIO aKTa, MECTO W JaTy HPHUHATUSA, €r0 HAaNMEHOBAaHUE, TEKCT,
COOTBETCTBYIOIIMII €ro HAaMMEHOBAHUIO U COAECpXKAIMil yKa3aHUE Ha BUJ,
HAaUMEHOBAaHUE W JaTy MNPUHATHS NPaBUJI WIA WUHCTPYKLUMI, HOPMBI KOTOPBIX
Pa3bCHAIOTCS, KOHKPETU3UPYIOTCS WJIM JETaJU3UPYIOTCS METOJIUYECKUMU
PEKOMEHIAIUSAMU; JOJDKHOCTD, (DaMIIIS, WHULIAAJBI JUIA (JUI[), COCTABUBIINX
METO/IMYECKHE PEKOMEHJALUY.

7.9. IIpozpammet u naanst
JOJDKHBI COJIEP)KaTh CIEAYIONINE 00s3aTeNbHble PEKBU3UTHI: 00O3HAUEHUE BUIA
JIOKaJbHOTO aKTa; MECTO M JaTy NPUHATHS, HAUMEHOBAHHE U TEKCT JIOKAIHHOTO
aKTa, COOTBETCTBYIOIIME €r0 HANMEHOBAaHHUIO.

7.10. onsrcnocmuan uncmpykuus

JIOJDKHOCTHAsE HMHCTPYKIMS paOOTHHUKA JOJKHA COJEPXKAaTh CIEAYIOIINE
pasaensl: oOmue MOJIOXKEHHUS; OCHOBHBIE3a/1auH, MpaBa, MpeI0CTaBIsIeMbIe
pabOTHUKY M €ro OO0sf3aHHOCTH; B3aUMOJEHMCTBHS; OTBETCTBEHHOCTh 34
HEKAUYECTBEHHOE U HECBOEBPEMEHHOE BBITIOJIHEHUE (HeuCHoJHEHUE)
00sI3aHHOCTEH, MPETyCMOTPEHHBIX JOJLKHOCTHOM MHCTPYKIUEH; TpeOOBaHUS K
pabOTHUKY.



[Ipu pa3paboTke MOMKHOCTHBIX MHCTPYKIIUH paOOTHUKOB PEKOMEHAYETCS
pykxoBonctBoBatbes Ilpukazom Munznpasconpassutus PP ot 14 asrycra 2009
roga Ne 593 «OO0 yrBepxkaeHun EauHOro KBadM(pUKALMOHHOTO CIpPABOYHHKA
JOJDKHOCTEH ~ PYKOBOJUTENEHM,  CHENUATUMCTOB M CHYXKalllUuX,  pasiel
«KBanmndukamoHHble XapaKTEPUCTUKH TOKHOCTEH paOOTHUKOB 00pa30BaHUI.

7.11.Ilpy TOATOTOBKE JIOKAJIBHBIX AaKTOB, PETYIUPYIONIUX COIUATBHO-
TPYJIOBbIE  OTHOIIEHMS  (HampuMmep, KOJUICKTHBHBIM  JIOTOBOp,  IpaBujia
BHYTPEHHETO pacropsaka U Jp.) cleIyeT pyKOBOJICTBOBATHCS PEKOMEHIAIUSIMHU O
HUX.

7.12.Cpenn nokanbHbiX akTOB OO BBICHIYIO HOPUAMYECKYIO CHIIY HMEET
Yceras OO. Ilostomy npunumMaembie B OO JIOKajdbHBbIE aKThl HE JOJDKHBI
IPOTUBOPEUUTH €T0 Y CTaBy.

8. lokyMeHTAINS

8.1. JlokanbHbIe aKThl MPOXOASAT MPOLEAYPY PETUCTPAIMHU B CHEIUATLHOM
KypHae.

8.2.00s13aTeIbHONM  PETUCTpAallMM  TOJJIekKAT  MOJIOKEHUS, IpaBuJa,
WHCTPYKIIUU, TIPUKA3bl U pacniopsbkeHus pykoBoautens OO.

8.3. Perucrtpaiuio JOKadbHBIX aKTOB OCYIIECTBJISET OTBETCTBCHHBIA 3a
BEJICHHE JICJIONPOU3BOJICTBA COTIACHO MHCTPYKIMH T0 JAeI0npou3BoacTBy B OO.

8.4. Peructpanusi 1mojgoXKeHUH, MpaBul U UHCTPYKIUA OCYIIECTBIISETCS HE
NO3JIHEE JIHS UX YTBepxKIeHUs pykoBoautenem OO, MpHKa30B U PacClOPsIKEHUN
pykoBogutenss OO — He Mo3Hee THS UX U3JaHUs.

9. [lopsiiok BHeceHHs U3MEHEHH S U TONOJTHEHUI B JIOKAJbHbIE AKThI

9.1. B neitictBytomue B OO JOKaJIbHBIE aKThl MOTYT OBITh BHECEHBI
U3MEHEHUS U JIOTIOJTHEHUSI.

9.2. Tlopsiiok BHECEHUSI U3MEHEHUM M JOMOJHEHUM B JOKaJIbHbIE akThl OO
OMpENENAETCS B CAMUX JIOKAJIbHBIX aKTaX. B OCTalbHBIX ClydastX U3MEHEHUS U
JOTIOJIHEHHSI OCYLIECTBIISIIOTCS B CIEAYIOIIEM MOPSIAKE:

9.2.1. BHeceHHE WM3MEHEHUW W JOIMOJHEHHM OCYIIECTBISACTCA B TOPSIKE,
YCTAHOBJIEHHOM B JIOKAJIBHOM HOPMAaTHUBHOM aKT€, Ha OCHOBaHUU KOTOPOTO
BHOCATCS] U3BMEHEHUS,

9.2.2. U3MEHEHHUS U JIOTIOJHEHUS B JIOKAJIbHBIC aKThI: MOJIOKEHUS TIPUHSATHIC
0e3 coriacoBaHus C OpraHOM YIIpaBieHHUs (cCaMOyTMpaBlieHHUs), MpaBuia,
WHCTPYKILIMM, MPOTPAMMbl, IUUIaHbI, IIOCTAHOBJEHHUS, PpEUICHUsA, NpPUKa3bl U
pactiopstkeHus  pykoBogutenss OO, BHOcCATCS NyTeM U3JaHUS  [pPUKa3a
pykoBoauteiass OO o BHECEHMHM HU3MEHECHUW WM JOMOJHEHUM B JIOKaJbHBIN
HOPMAaTHBHBIN aKT;

9.2.3. W3MEHEHHs U JONOJHEHWS B IIOJOXKEHUSA, NPUHATHIE MOCIIE
COTJIACOBAHMSI C OpPraHOM  TOCYJIapCTBEHHO-OOILECTBEHHOIO  yNpaBJICHUS
(camoymnpaBiieHus1), BHOCATCS NyTeM U3JaHUs Mpukaza pykoBoautenas OO o
BHECEHUU WM3MEHEHUI WU JIOMOJHEHUN B JIOKAJIBHBIA aKT C MPEeABAPUTEIbHBIM
MOJIyYE€HHUEM OT HETO COTJIacCHs.

9.3.13MeHeHNs 1 JOMOJIHEHUS B JIOKAJIBHBIA AKT BCTYNAIOT B CUIIY C JaThl,
YKa3aHHOM B MPHKAa3€ O BHECEHWM W3MECHCHUW WM JIONOJHEHUW B JIOKAJIBHBIN
HOPMAaTUBHBIA aKT, a B Cllydae OTCYTCTBHSI yKa3aHUs B HEM JaTbl — IO



HMCTEUEHUIO 7 KaJleHJapHBIX JHEW C JaThl BCTYIUICHUS MpHKa3a O BHECCHUU
W3MEHECHUN WM JOITOJHEHUU B JIOKAJIbHBIN aKT B CHILY.

9.4 3meHeHus U JOTOJHEHUSI B MIPEANUCAHUS U TPpeOOBaHMUS, POTOKOJBI U
aKThl, METOJUYECKHE PEKOMEHJAIUHU, aKThl O TPU3HAHWUU JIOKAJIBbHBIX aKTOB
YTPATUBIIUMU CUITY, HE BHOCSTCS.

10. 3akarouuTeIbHbIE MOJ0KEHUS

10.1.Hacrosimee IlonokeHne MOASIEKHUT 00S3aTEIbHOMY COTJIACOBAHUIO C
opranoM camoynpasienus OO.

10.2. TIlonoxkeHwe BCTymaer B CHJIy C JaTbl €ro yTBEPKICHHS
pykoBogutenem OO.

10.3.ITonoxkeHne yTpaunBaeT CUy B cllydae NpUHATUS HOBOTO IlonoxxeHus
O JIOKAJbHBIX aKTax.

10.4.Bomipocel, He yperyiaupoBaHHbIe HacToAmUM [lojoxxeHuem, mojjexar
yperyJIMPOBaHUI0O B COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJIATEIbCTBOM PO,
YcraBom OO U UHBIMU JTOKaJbHBIMU HOpMAaTUBHBIMU akTamu OO.

10.5. 3a HeucnosHEHUE WM HEHAJICKAIECe HCIIOJHEHUE TPeOOBaHUM,
YCTAaHOBJICHHBIX B JIOKAIBHBIX akTax OO:

o corpynHuku OO HeCcyT OTBETCTBEHHOCTb B COOTBETCTBUHM C YcTaBom OO,

TK P®;

o oOyuaromniyecsi, BOCIUTAHHUKHA, WX POJUTENIN (3aKOHHBIC MPEIACTABUTEIIN),

HECYyT OTBETCTBEHHOCTh B TMOpsake U (QopMax, MNpearycCMOTPEHHBIX

3aKoHOAATeNIbcTBOM P®, nokambHbIMM HOpMaTHBHBIMH akTamu OO,
VYcrasom OO.



